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Attendance Management Plan and supporting STAR procedures 

Strategic Priorities 
2025 Term 3 attendance data is 64% of students regularly attending 

Regular attendance means attending more than 90% of a term, or 9 days in a fortnight 
The New Zealand government target is to have 80% of students attending school regularly by 2030. 

Regular school attendance is vital for the success and wellbeing of our tamariki. Attending school every day supports our tamariki 
to build strong foundations for their learning and social development. Regular attendance also promotes achievement success as 
tamariki are able to consistently build on their learning. 

 Board responsibilities 

The board is responsible for taking all reasonable steps to ensure that the school’s students attend the school when 

it is open for instruction. 

The board will comply with the provisions in the legislation in relation to student attendance by: 

• having a commitment to support students return to regular attendance 

• having processes and procedures in place to support a Stepped Attendance Response to student absence 

that uses data-based thresholds to identify students 

• recording all absences, and responding accordingly 

• having an effective method in place for identifying and monitoring student absence, including identifying 

patterns and barriers to student attendance 

• publishing this attendance management plan on the school’s website.  

Principal responsibilities 

Procedures/supporting documentation 

 
 

 

The Principal is responsible for: 

• developing and implementing a stepped attendance response aligned with the thresholds to support student 
attendance 

• ensure that student absence is investigated, responded to and actions taken recorded aligned with the 
thresholds 

• ensure all students, whanau and staff understand the processes and procedures that support student attendance 

• report termly to the board on any trends, barriers to attendance and interventions being used to support 
student attendance. 

Attendance Management Procedure - Stepped Attendance Response  

Parnell District School Whānau messaging (internal only) 

Parnell District School Attendance Handbook (internal only) 
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Monitoring 

 

Summary of our Attendance Management Plan 

 

   

 

 

Legislative compliance/ Legislation 
Insert here any relevant legislation this plan supports 

Education and Training Act 2020  including amendments November 2025 

Education Attendance Regulations 

Education Attendance Management Plan 

 

LEGAL OBLIGATIONS STRATEGIC PLAN ATTENDANCE POLICY 

The key legal obligations can be found in 
the Education and Training Act 2020 in 38 
sections. 

Our current strategic plan can be found 
on our website    
https://parnell.school.nz/  

Attendance policies can be found on 
our Schooldocs site at  
https://parnell.schooldocs.co.nz/ 

The principal and/or delegated staff will maintain reporting of daily and weekly attendance data.   

The board will receive termly attendance reporting- including information provided by the Every Day Matters report. 
Included in this reporting will be any emerging trends, barriers to attendance, and areas of concern for the board's 
consideration. 

https://www.legislation.govt.nz/act/public/2020/0038/latest/lms170676.html
https://www.legislation.govt.nz/regulation/public/2024/0214/latest/LMS999223.html
https://www.education.govt.nz/education-professionals/schools-year-0-13/attendance/attendance-management-plans
https://parnell.school.nz/
https://parnell.schooldocs.co.nz/
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The list of sections is available at this link: 
https://www.legislation.govt.nz/act/public/20 
 
Education Attendance 
rules 
Education (School Attendance) 
Regulations 2024 

Username: parnell 
Password: parnelldistrict 
International Learner Attendance 
Student Attendance 
Curriculum and Student Achievement 
Policy 

 

Reviewed: Next review: Term 4 2026 

 

Attendance Management Procedure- Stepped Attendance 
Response  

 

Parent/Whanau responsibilities: 

 

School responsibilities 

 

 

 

Regular attendance means attending more than 90% of a term, or 9 days in a fortnight 
The New Zealand government target is to have 80% of students attending school regularly by 2030. 

Regular school attendance is vital for the success and wellbeing of our tamariki. Attending school every day supports our tamariki 

to build strong foundations for their learning and social development. Regular attendance also promotes achievement success as 
tamariki are able to consistently build on their learning. 

Ensure your child is attending school every day. Encourage good attendance habits. 

If absent – ensure School Office is messaged via School App (phone or text/email) 

If absence is for an extended time (eg illness, family circumstances) contact Deputy Principal: Student Support 

Absence for a holiday during school time must be applied for in advance principal@parnell.school.nz 

Encourage good attendance habits.  

Follow attendance plan and policies, including communicating attendance records with whānau 

Maintain accurate attendance records. 

Identify trends and support whānau/individual students as appropriate. 

Engage with support agencies as required. 

https://www.legislation.govt.nz/act/public/2020/0038/latest/resultsin.aspx?search=sw_096be8ed81f6840c_attendance_25_se&p=1
https://victoria-avenue.schooldocs.co.nz/12634.htm?zoom_highlight=attendance
https://victoria-avenue.schooldocs.co.nz/3375.htm?zoom_highlight=attendance
https://victoria-avenue.schooldocs.co.nz/1674.htm?zoom_highlight=attendance
https://victoria-avenue.schooldocs.co.nz/1674.htm?zoom_highlight=attendance
mailto:principal@parnell.school.nz
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School Procedures 

 

 

 

 

 

 


